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[bookmark: _Toc504055331]General Introduction

The enrolment policy of Scoil Aonghusa Senior  is set out in accordance with the provisions of the Education Act (1998). The Board of Management trusts that by so doing parents will be assisted in relation to enrolment matters. The Chairperson of the Board of Management, Mr. Jerry O’ Dwyer  and the school principal, Ms. Michele Hamilton (Scoil Aonghusa Senior (01) 451 8984) will be happy to clarify any further matters arising from this policy.
Scoil Aonghusa Senior is a mixed Catholic Senior National School catering  for boys and girls under the patronage of the Catholic Archbishop of Dublin, Diarmuid Martin,  and is situated at Balrothery, Tallaght, Dublin 24.  The school aims to promote the full and harmonious development of all children: cognitive, intellectual, physical, cultural, moral and spiritual, including a living relationship with God and other people and promotes a Christian philosophy of life.
There are 19 teachers including:  an administrative principal, 10 mainstream class teachers, 5 ½ Special Education Teachers,  a Support Teacher and a shared Home School Community Liaison Teacher.  The school also has nine Special Needs Assistants. The school caters for children from approximately age 8 years to 12 years in classes from Third to Sixth Class. 
The school depends on grants and teacher resources provided by the Department of Education and Science and operates within the rules and regulations laid down from time to time by the Department of Education and Science. This enrolment policy will have regard to available funding and resources.
The school is subject to The Education Act (1998), The Education Welfare Act (2000), The Education for Persons with Special Education Needs Act (2004) and all relevant equality legislation. Scoil Aonghusa Senior follows the curricular programmes laid down by the Department of Education and Science which may be amended from time to time in accordance with Sections 9 and 30 of the Education Act (1998).

[bookmark: _Toc504055332]Aims

Within the context and parameters of Department of Education and Science regulations and programmes, the rights of the Patron as set out in the Education Act (1998) and the funding and resources available the enrolment policy of Scoil Aonghusa Senior supports the principles of: 
· inclusiveness, particularly with reference to the enrolment of children with a disability or other special educational need;
· equality of access and participation in the school;
· parental choice in relation to enrolment and
· respect for the diversity of values, beliefs, traditions, languages and ways of life in society.


[bookmark: _Toc504055333]Rationale

This policy was prepared in consultation with the staff, parents/guardians, Board of Management (B.O.M) and Parents’ Association  to ensure that the appropriate procedures are in place to enable the school:
· To make decisions on all applications in an open and transparent manner consistent with the Ethos, the Mission Statement of the school and legislative requirements
· To make an accurate and appropriate assessment of the capacity of the school to cater for the needs of applicants in the light of the resources available to it 
· To put in place a framework which will ensure effective and productive relations between children, parents and teachers where a child is admitted to the school

[bookmark: _Toc504055334]Procedures
As a general principle and insofar as practicable having regard to the enrolment policy of Scoil Aonghusa Senior children will be enrolled on application provided there is space available. 

[bookmark: _Toc504055335]Application Procedure 
The Board of Management has determined that the school principal will accept written applications for enrolment in classes up to 14th June of the school year prior to enrolment. After Easter holidays each year the school principal will communicate generally to the school community through school newsletters, Parish Newsletters, Home School Community Liaison Teacher  and any other appropriate media that applications are being accepted up to 14th June.  Children transferring from Scoil Aongusa Junior are automatically enrolled for the following September. 
[bookmark: _Toc504055336]Application for immediate admission in the current school year
· Application forms are available from the school secretary
· Failure to fully complete forms will result in refusal to admit the applicant
· The behaviour record of a student in their previous school shall be considered
· The attendance record of a student in their previous school shall be considered
[bookmark: _Toc504055337]Provision of Key Information by Parents
Applications will only be accepted on the basis of a fully completed School Registration Form. This form must be accompanied by a copy of Birth Certificate/ Baptismal Certificate (if appropriate) and a PPS number (if specific request for resources is being made to the NCSE). 
Specific form with information required such as :
· Child’s name, age and address.
· Names and addresses of child’s parents/guardians.
· Contact telephone numbers.
· Contact telephone numbers in case of emergency.
· Details of any medical conditions which the school should be aware of.
· Religion
· Previous schools attended, if any, and reasons for transfer, if applicable.
· Any other relevant information (including any such other information as may be prescribed under the Education Welfare Act, 2000).
Parents / guardians are also asked to sign, giving consent,  for this information provided to be stored on the Primary Online Database (POD) and transferred to the Department of Education & Skills and any other primary schools that their child may transfer to during the course of their time in primary school.
Decisions in relation to applications are made by Board of Management. Criteria for decision making to include any of the following :
· Whether there are siblings of the proposed new entrant already attending the school;
· Ages of the children;
· Parish boundaries
· Children of staff members;
· Lottery;
· Any specific provisions for children of ethnic minorities, including travellers, refugees, asylum seekers
· Ethos Considerations - (Equal Status Act / Section 7);
[bookmark: _Toc504055338]Decision Making
The Board of Management makes decisions relating to enrolment in accordance with school policy. In general, having regard to school’s enrolment policy, children will be enrolled on application.  
 In the event that applications exceed/ is expected to exceed the number of spaces available the Board of Management has determined that priority in the allocation of places will be given to the following groups of children 


	Priority
	Criterion

	1
	Priority is given to children who have completed second class in Scoil Aonghusa Junior, Balrothery, Tallaght, Dublin 24. 


	2
	Brothers and sisters of children already in the school or who have attended the school in the past.


	3
	Families whose primary residence is either
(a) in the immediate areas of St. Aengus Parish, starting closest to the school and radiating outwards from the school within the Parish 
or
(b) in St Aengus Parish within a 2 mile distance by road from the school. If the class is oversubscribed within the application of this particular criterion, then the furthest from the school under either (a) or (b) will be eliminated first.


	4
	Children of current teaching staff.


	5
	Children of parents who are past pupils of the school. If the class is oversubscribed within the application of this particular criterion, then those whose primary residence is furthest from the school will be eliminated first.


	6
	If space is still available, class numbers are completed from the Waiting List, which is compiled and ordered according to the date of the original application.  The criteria are listed in order of priority when spaces are allocated under criterion 1 and space is still available, then criterion 2 comes into play and so on.  This prioritisation proceeds until all places have been allocated.


Parents will be notified of the decision of the Board of Management within 21 days of its meeting at which enrolment decisions are made. 
In determining enrolment the Board of Management shall take into account Department of Education and Science regulations regarding staffing provisions, maximum class size and maximum class average and any other relevant requirements concerning accommodation such as physical space, the educational needs and rights of children already enrolled, multi-grade classes and the presence of children with special educational/behavioural needs.
The Board of Management shall at all times have regard for the Health, Safety and Welfare of pupils and teachers and others who work in the school.

The Board of Management of Scoil Aonghusa Senior, in its Policy of Enrolment, respects the rights of the existing school community and the children already enrolled. Consequently, the Board of Management reserves the right to determine the maximum number of children in each class, bearing in mind:
· Health & Safety Concerns regarding Staff and Children
· Available classroom space
· Educational needs of the children
· Presence of children with Special Needs
· Department of Education and Science class size directives
· Appropriate Supports and Resources are available
· Time of school year
[bookmark: _Toc504055339]Appeals Procedure
Parents who are dissatisfied with an enrolment decision, may appeal to the Board of Management.  It must be addressed, in writing, to the Chairperson of the Board, stating the grounds for the appeal, and lodged within 10 days of receiving the refusal.  Parents, if unhappy with the result of this appeal, may appeal to the Department of Education and Science under Section 29 of the Education Act on the official form provided by the Department.  This appeal must be lodged within 42 days of receipt of the refusal from the school to enrol.

[bookmark: _Toc504055340]Exceptional Circumstances 
The Board of Management can reserve the right to refuse enrolment in exceptional circumstances
(a) The child has special needs such that, even with additional resources available from DES, the school cannot meet such needs and/or provide the child with an appropriate education
(b) In the opinion of the Board of Management, the child poses an unacceptable risk to other children, school staff and/or school property. 
[bookmark: _Toc504055341]Enrolment of Pupils with Special Needs
In relation to applications for the enrolment of children with special needs the Board of Management may request a copy of any relevant medical or psychological reports as are available. Following receipt of such a report the Board of Management shall assess how Scoil Aonghusa Senior can meet the needs specified in the report. On enrolment if  further resources are required the Board of Management will  request the Department of Education and Science to provide the required resources. These may include any combination of the following visiting teacher service, special needs assistant, specialised equipment or furniture, transport or other services.  
The school principal will meet with the parents/guardians of the child to discuss the child’s needs. 

[bookmark: _Toc504055342] Transfer of Children
New entrants from other schools will be required to provide transfer information along with their enrolment form. Pupils may transfer to the school at any time, subject to school policy, available space and in some cases, the approval of the DES. It is a requirement of the Board of Management that information concerning attendance and the child’s educational progress be communicated between schools under the terms of the Education Welfare Act (2000).
[bookmark: _Toc504055343] Procedure
a)      Principal will contact former school to discuss transfer.
b)      A transfer form will be sent to the original school stating date of enrolment in Scoil Aonghusa Senior 
c)      If class teacher requires additional information they will contact the school by telephone.
d)      Final decisions in relation to applications and transfers will be left to the discretion of the Board of Management.
[bookmark: _Toc504055344]Code of Behaviour
Children enrolled in Scoil Aonghusa Senior are required to co-operate with the school’s Code of Behaviour and other policies on curriculum, organisation and management. Parents/guardians are responsible for ensuring that their children co-operate with these policies in an age appropriate way. 
[bookmark: _Toc504055345]Expulsion/Suspension
Every child enrolled in Scoil Aonghusa Senior agrees to abide by the schools Code of Behaviour.  In situations where there is a constant or severe breach of this code by a child, suspension will be considered.  To comply with rule 130 of the rules for National Schools, we reserve the right to suspend or expel a child. Expulsion will only be considered as a last resort.
In special circumstances a reduced day may be considered for children who present with difficulties particularly where there may be Health & Safety concerns. (Please also refer to the school Code of Behaviour)
[bookmark: _Toc504055346]Evaluation
The Board of Management will monitor the implementation of all aspects of the Enrolment Policy and review and amend the Enrolment Policy as required, with particular emphasis placed upon 
· Effective management placed on application process
· Clarity and transparency relating to the process
· Applicants informed in good time in relation to the status of their application, particularly in the case of refusal to enrol 
· Positive Parental feedback
[bookmark: _Toc504055347]Monitoring Procedures
The implementations of this policy will be monitored by the Board of Management at the appropriate time.  It will also be referred by the Principal for consideration by the full staff at the same time.  The Principal will report to the Board of Management regarding the process of enrolment in December each year and regularly thereafter until enrolment is complete.  Where the Principal refuses admission to any applicant, by the authority delegated to her by the Board in line with this policy, any such refusal shall be communicated to the Board at the earliest opportunity.
[bookmark: _Toc504055348]Review Procedure
The policy will be reviewed regularly in the light of experience.  It will be reviewed by the full staff and Board of Management every three years.  Any staff member, board member, parent, guardian or student who is unhappy with the content or the implementation of any school policy may request a review at any time and such a request will be dealt with as quickly as possible.  Next review of this policy will occur before or during the school year 202


. 
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